oépazoBaHnA»

[IpaBuna BHyTpeHHEro TPy10BOIO pacrnopsika et

ans padoraukor YOV IO «llenTp pa3puThs obpazoBaHusg»

Hacrosiume [lpaBuna onpejenstor — BHyTpeHHMit Tpyjopoi pacnopsgok B HOY IO «
o6pa3oBaHus», MOPSAOK MpHeMa Ha paboTy U YBOJIbHEHHA PaOOTHHKOB, OCHOBHbIE O0A3aHHOCTH PAabOTHHKOB U
A/IMMHHCTPALMK, PeXKHM pabouero BPEMEHH, a TaKKe Mepbl MOOLIPEHHUs W OTBETCTBEHHOCTh 3a HapylleHHE
TPY/JI0BO#H AUCLMILIWHEI.

1. Tlpuem Ha paboty

I.1. Tlpuem na pabory B YOY IO «llentp passutvs oOpazoBaHMs» NPOM3BOAMTCA HA OCHOBAHUU
3aKJIOYEHHOr0 TPY0BOro JIOroBopa.

1.2. Ilpu npueme na paGory B YOY JIIO «llentp pasurus obpasoBaHus» aJMUHHCTpalms oOs3aHa
noTpeboBaTh OT MOCTYMAIOLIErO:

- NPeIbSIBIICHHS N1aCIopTa, y/10CTOBEPAIOLIETO JIMYHOCTD,

- NPe/I0CTAB/ICH NS TPYAOBOH KHHIKKH, OQOPMIIEHHON B YCTAHOBJIEHHOM MOPs/IKE,

- CTPaxoBOTO  CBHJIETENLCTBA TOCYJAapPCTBEHHOTO MEHCHOHHOIO CTPaxOBaHWUS,

- IOKYMEHTOB BOMHCKOTO Y4eTa - /Il BOSHHOOOA3aHHBIX M JIMLL, MOJIEKALINX MPU3bIBY HA BOEHHYIO Cllyk0y;

- JMIUIOMA WJIM HHOrO JIOKYMEHTa O MOJy4eHHOM o0pa3oBaHMM MJIH JIOKYMEHTa, MOATBEPIKAAIOUIErO
CIeUaTbHOCTE WIM KBATU(PUKALMIO.

ITpuem Ha paboty 0e3 yKa3aHHBIX JOKYMEHTOB HE MPOU3BOAMTCA.

Ilpuem na  pabory odopmusercs npukasoM  (pacropsokeHHeM) aJIMMHHUCTPALIMH,  W3JIAHHBIM  Ha
OCHOBaHHH 3aKJTFOYEHHOT O TPYAOBOrO JOrOBOpa, KOTOpbI 0OBABIseTcss pabOTHUKY MO Pacmlivcky B
TPEX/AHEBHbIA CPOK CO JHA NOANMUCAHMA TPYI0BOTO I0rOBOpa.

Ipu npueme Ha paGoTy paGOTHMKY MOXKET ObITh YCTAHOBIEHO WCMbITAHHUE MPOJIOJIKHTELHOCTBIO He bosiee 3
MECSALIEB.

1.3. I1pu mocTynneHun paboTHUKA Ha PaboTy WM TepPeBOJie €ro B YCTAaHOBJEHHOM MOpsAKE Ha APYyryio pabory
AMUHUCTpauMs 00sA3aHa:

- 03HAKOMMTb pabOTHMKA ¢ MOpy4eHHOH paboTOM, YC/IOBMAMHM U OMJIATOM TPY/a, PasbiCHUTbL PabOTHHKY €ro
npasa 1 00513aHHOCTH;

- 03HAKOMMTL C MPABUIAMH BHYTPEHHEr0 TPYAOBOTO PACIIOPS KA,

- MIPOBECTH MHCTPYKTA MO TeXHHUKe GE30MacHOCTH, MPOU3BO/ICTBEHHON CaHHTAPHU, NPOTHBONOKAPHON OXpaHe
W IPYTHM TPaBWIaM OXpaHbl TPYAa, Pa3bsiCHUTL O0A3aHHOCTL 110 COXPAHEHWIO  CBEJICHHMH, COCTABJAIOIIMX
KOMMEPUECKYIO HITH CllyKeOHYIO TaliHy, OTBETCTBEHHOCTD 3a €€ pasriallueHue.

1.4. TlpekpaiieHne TPYJAOBOrO  J0roBOpa MPOM3BOAMUTCHA  TONLKO [0 OCHOBAHMSAM, MPEAYyCMOTPEHHbLIM
TPY/OBbIM 3aKOHOATENLCTBOM PD.

PaGOTHHK HMEET TPAaBO PACTOPrHYTH TPYAOBOM JOrOBOP, Mpeaynpeaus ob 3TOM aAMUHUCTPALMIO B THCHMEHHOH
dopme 3a ase Hexenn. [0 HCTeYeHHH YKa3aHHOTO CPOKa MPEAyNpekAeHHs 00 yBOJIbHEHHH pabOTHUK Brpase
rpekpaTuTh paboTy, a aJAMMHMCTpaLMs 00f3aHa BbLIATh €My TPYAOBYIO KHHXKKY C BHECEHHOH B HEE 3alMChIO 06
YBOJIbHEHHH, JIPYrHe J0KYMEHTBI, CBSI3aHHbIE ¢ PabOTOM, 110 MMCbMEHHOMY 3asiBJICHUIO PaOOTHHKA M NPOM3BECTH C
HUM OKOHYaTeNbHBIA pacuer. [lpekpailieHue TPYAOBOrO J0roBopa 0OpMIISETCs MPUKA30M MO YUPEKACHHIO.

[lo cornamennio Mexay pabOTHHKOM M aJMHUHUCTpaumeil TpyAOBOi J0TrOBOP MOXKET ObITh PaCTOPrHyT M JI0
MCTEUeHHUs CPOKa rpeynpexaeHns od YBOJILHEHUH.

3anucy B TPYIOBYIO KHWKKY O TMNpHYMHAX [MPEKpalleHus TPYAOBOrO J0roBopa AO/DKHEI MPOM3BOANTLCA B
TOHYHOM COOTBETCTBUH ¢ hopmyuposkamu TpyaoBoro kosekca P® uiu nHOro (eaepaibHOro 3aKkoHa M €O CChUIKOM
Ha COOTBETCTBYIOIIME CTaThiO, NMyHKT TpynoBoro kojekca PO unu MHOro QeaepanbHOro 3akoHa.

JIHeM yBOJIbHEHHsl CUHTAeTCA MOC/IeIHHI AeHb paboThl.

2. OcHOBHbIe 0053aHHOCTH PaOOTHHKOB

2.1. Paboruuku YOV JIT1O «LlenTp pa3zsutus oOpa3oBaHUs» [10JIKHbI:

- 106POCOBECTHO BBITIONHSATH CBOH TPY/IOBbIE 00A3aHHOCTH, COOMOAATH TPYAOBYIO JIMCLHMILIMHY, CBOCBPEMCHHO
M TOYHO MCMOJHATL PACTIOPSIKEHHS aIMUHUCTPALIMK M HEMOCPEICTBEHHOrO PYKOBOJMTENS, HCIOJIb30BaTh BCC
paGodyee Bpems as  MPOM3BOAMTENLHOTO TPY/A, BOAEPKMBATHLCS — OT ACHCTBHH,  MELIAIOWMX  JAPYrUM
pabGoTHUKAM BBINOJNHATE MX TPY/JAOBbIE 00S3aHHOCTH;

- KQYeCTBEHHO ¥ B CPOK BBITIOJIHATE TPOU3BOJACTBEHHbIE 3a/JaHUs W MOPYYCHHUA,

- cobmoars TpeGoBaHKs MO OXpaHe TPy/Ja, TeXHHKe O0e30MacHOCTH, MPOM3BOACTBEHHOH CAHUTAPHH, TMIHEHE
TPYAa U NPOTHBOMNOKAPHON OXpaHe;

- cozepkaTh cBoe pabouce MecTo, 00OpyAOBaHHE U NPHCIIOCOGICHHS U TIepeaBaTh CMEHSIOIEMY PabOTHUKY B
Mopske, YMCTOTE W WCIPABHOM COCTOSHMM, a Takke CcoOMOAaTe YHCTOTY B OTACAC H HA TECPPHTOPHH
[PeANpPUATH; COBIIOAATh YCTAHOBJIEHHbIM MOPSJIOK XPaHEHHA MaTepPHAIbHBIX LIGHHOCTEH U JIOKYMEHTOB;



- OepexKHO OTHOCHTBCA K MMYyluecTBY paboroiarens u Apyrux paGOTHHKOB;

- HE pasrjauiatb OXpPaHAEMYI0 3aKOHOM TaWHy (rocyaapcTBEHHYI, KOMMEPHYECKYIO, CIYKEOHYIO U HUHYIO),
CTaBILIYIO W3BECTHOM pabOTHUKY B CBA3M C MCIOJIHEHHEM UM TPYAOBBIX 0OS3aHHOCTENH,

2.2. Kpyr oOs3aHHOCTEH, KOTOpbIe BbINOAHAET PabOTHHK 110 CBOEH CHELMAILHOCTH,  KBaIMDUKALMH,
JIOJDKHOCTH, OMNPEJENAETCs TPYAOBbIM JOTOBOPOM, JOMIKHOCTHOM MHCTPYKLIMEH.

3. OcHoBHbIE 00S3aHHOCTH aAMUHHCTPALIMH

3.1. AnmunucTpanus obsa3ana:

- cobuoaarh TPyA0BOE 3aKOHOAATEIbCTBO;

- npejocTaBuTh paboTHUKy paboTy, 0OYCIOBAEHHYIO TPYAOBBIM AOTOBOPOM;

- obecrieunTs 0E€30MacHOCTL TPyZla M YC/IOBHS, OTBeHalolue TPeGOBAHUSIM OXPaHbl U THIHEHBI TPYAa;

- obecnieunts  paboTHuka  00OpYAOBaHMEM,  MHCTPYMEHTAMH, TEXHMYECKON JOKYMEHTalLMeH M HHBIMH
CPe/ICTBAMH, HEOOXOAMMBIMH ISl UCTIOJIHEHUS UM TPY/IOBbIX 0053aHHOCTEH;

- BBIMUIAYMBATH B MOJHOM pasMepe  NpHuMTalollyrocs — pabOTHHMKY 3apabOTHYIO IUIaTy B CPOKH,
YCTAHOBJICHHBIC TPYJIOBBIM 3aKOHOAATE/ILCTBOM, KOJUIEKTHBHBIM [IOFOBOPOM, TNPABHIAMH BHYTPEHHETO TPYA0BOTrO
pacriops/ika, Tpy/J10BbIMH JIOTOBOPAMH;

- cnocobctBoBaTh  palOTHMKAM B MOBBIMIEHMH WMH  CBOeil  KBaIM(MKALMM, COBEpPLIEHCTBOBAHHH
NMpo(eCCHOHANBHBIX HABBIKOB.

3.2. AZMHHMCTpaLMsi CTPEMHTCS K CO3JaHMIO BBICOKONPO(ECCHOHANLHOrO paboTOCNocOGHOrO KOILUIEKTHBA,
Pa3sBUTHIO KOPTIOPATHBHLIX OTHOILGHMH BHYTPH MpPEANPHATHS, NOBBILEHHIO 3aMHTEPeCcOBaHHOCTH cpejiu
pabOTHHKOB B Pa3sBUTHH M YKPEIUICHHH AESTENIBHOCTH NPEANPUATHS.

4. PaGouee Bpems M Bpemst OTAbIXA

4.1. B coorBeTcTBMM ¢ [JEHCTBYIOLMM  3aKOHOAATENLCTBOM  Ha MNPEANPUATHH  YCTAHABJIMBAETCS
NATHAHEBHas pabouas Helens ¢  JABYMs BBIXOAHBIMHU JHAMH - cy060Ta M BOCcKpeceHbe. [Ipoio/mKuTebHOCTh
paboyero BpeMeHH cocTasseT 40 4acoB B HeJEMO.

[lenaroruueckoMy cocTaBy YCTaHABIMBAETCA MPOAO/DKMTENLHOCTh pabodero BpeMEHH B COOTBETCTBHM C
JIeMCTBYIOLIMM 3aKOHOAATEBCTBOM.

I'paux paGotel, onpenenstommii Hauano exxegHeBHOH paGoThI, Bpems 0GeIEHHOIO NepephiBa M OKOHYAHHE
paGo4ero MHs, ycTaHaB/iMBAaeTCs JUlsi PaOOTHHKOB YYPEKACHHS C Y4ETOM [IPOM3BO/ACTBEHHON  EATENBHOCTH M
pacnucaHueM 3aHsITHA.

[IponomkurensHocTs pabovero  aHs WIH  CMEHBbl, HEMNOCPEICTBEHHO TPEJLUCCTBYIOIHMX Hepabouyemy
Npas3AHUYHOMY [IHIO, YMEHbLUAETCS Ha OJMH 4ac.

4.3. OuepeaHoctb NpeAOCTaBIeHHs OTNYCKOB YCTAHAB/IMBAETCHd aJMUHHUCTpaLMEil C y4yeTom
MPOU3BOACTBEHHON HEOOXOAMMOCTH M MOKeNnaHuil padOTHUKOB.

[Tpo10/HKHTENIEHOCTE €KErOHOr0  OIIaYMBAEMOr0 OTIYCKAa sl BCEX PabOTHHKOB COMNIACHO AEHCTBYIOLIEMY
3aKOHOAATENILCTBY, MO  COIJIACOBAHHIO ¢ aJAMUHUCTpaLMed paboTHuky MoxeT  ObITh  NpenocTaBiieH
JIOTIOJTHUTEIIbHBIM OTnycKk ©0e3 coxpaHeHus 3apaboTHOM MaTsl.

5. Moompenus

5.1. 3a obpasuoBoe BbINOJHEHWE TPYAOBLIX 00M3aHHOCTEH, TMOBLILIEHHE MPOH3BOANHTEIHLHOCTH TpyAa,
YJydlleHHe  KadecTBa  MPOJAYKLIMH, MPOAOIKUTENbHYIO M Oe3ynpeuHyio paboTy W JApyrde ycnexw B Tpyie
MPUMEHSAIOTCS CJIeIYIOLHE Mepbl MOOILPEeHUs: pabOTHHKOB!

- 00bsBACHHE 0J1ar0AapHOCTH;

- BblJ1a4a rpemMuHu;

- Harpa>kJeHUe LEHHBIM MOAapKOM;

[Toowpenus oOBABIAIOTCA NPHKA30M, [OBOAATCHA JO CBEJCHHS BCEro KOIEKTHBA M 3aHOCATCS B TPYAOBYIO
KHWKKY paboTHHKA.

6. OTBETCTBEHHOCTH 3a HAPYIIEHHUE TPYA0BOH AUCLMILIHHD]

6.1. Hapymienue TpyaoBOM [JMCUMIUIMHBI, T.e. HEHCIIOJHEHHWE WJIH HEHaJle)kallee HCIOJHEHHE [0 BHHE
paboTHMKA BO3NOKEHHBIX HA HEro TPyAoBbIX obs3aHHOCTEH, BJjewer 3a  coDOH nNpuMeHeHHE  mep
JIMCUMIUTHHAPHOTO WKW  OOLIECTBEHHOrO BO3JEHCTBUSA, a TakikKe [PUMEHEHHE HHBIX Mep, MPeIyCMOTPEHHbIX
JIeHCTBYIOLLMM 3aKOHOJATE/IbCTBOM.

6.2. 3a HapywieHHe TpPYAOBOW AMCUMIUIMHBI aJAMHHMCTPAlMis [PUMEHAET ClEAYIOUME AMCLMILIMHAPHBIC
B3bICKaHM:

- 3aMeYaHue;

- BBITOBOP;

- YBOJIBHEHHE [10 COOTBETCTBYIOLUIMM OCHOBAHHSIM.

VBoabHEHHE B KauecTBe JAMCLMIUIMHAPHOINO  B3bICKAHMS MOJKET ObITb NMPUMEHEHO 3a HEOJHOKPAaTHOEe
HEHUCIOIHEHHEe paboTHMKOM 0e3  yBaKMTENbHBIX NPUYMH  TPYAOBBIX 00A3aHHOCTEH, eciM  OH  HUMeeT
JIMCLMTJTHHAPHOE B3bICKaHUE.

6.3. JlucumnauHapHbie  B3bICKaHWS MPHUMEHSIOTCA  PYKOBOJAWTENEM YUPEHKACHHUS.

6.4. Jlo HalOXeHHA B3bICKAHMA OT HApyLUMTENA TPYAOBOH JMCLMIUIMHBI JO/UKHBI ObITh  3aTpefOBaHbl
o0bsACHEHHs B nNHMCbMeHHOM ¢opme. B ciyuae orkaza  paboTHHKa nathb yKa3aHHoe  OOBSCHEHME
COCTaBJIsIeTCS! COOTBETCTBYIOLIMHA aKT.



Orka3 paboTHuKa faTh OOBACHEHHS HEe MOJKET CIIYXKHTb MPENSTCTBUEM [/l NPUMEHEHNS B3bICKAHMS,
JlucumniuHapHoe B3biCKaHHe MPUMEHAETCSA HE MO3/IHEE OAHOIO MECSLA CO JHA 0OHapYKEHH NPOCTYNKa, He
cuuTas BpeMeHu GosesHH paboTHHKaA, NpeObIBaHMS €r0 B OTMYCKE, @ TaKKe BPEMEHH, HeOOXOIUMOro Ha yuer
MHEHHS MPEACTaBUTEIbHOrO opraHa paboTHHKOB.

HucuuninsapHoe B3biCKaHHe He MOMKET ObiTh NPUMEHEHO MO31HEEe LIECTH MECALEB €O JHS  COBEpIIeHHs
NpOCTYINKa, a Mo  pesyjbTaTaM  pPeBU3UH, TPOBEPKH (HHAHCOBO-XO35HCTBEHHON  JIEATEILHOCTH WIH
aylUTOPCKOH MPOBEPKH - MO3AHEE JABYX JIET CO JIHA €ro COBEepIUeHHs. B ykasaHHble CPOKH He BKIIIOYAETCS BPEMs
MPOM3BOJICTBA 10 YTOJIOBHOMY JIEJTy.

3a KaXbIi IMCUMITMHAPHBIH [IPOCTYIIOK MOKET ObITh MPUMEHEHO TONBLKO OZIHO JHUCLIMIIJIMHAPHOE B3bICKAHUE.

6.5. Ilpukas  (pacnopsbkenue) paboTogarens O MNPUMEHEHHH JUCLIMITIMHAPHOTO B3bICKaHUsA 00BABIgETCH
pabOTHMKY MOA pacnucKy B TeueHue Tpex paGoumx AHell co AHA ero u3janms. B ciyuae orkasa paGoTHuka
MOANUCATh YKa3aHHbIH NPHKa3 (pacropsXeHnue) COCTaB/IACTCA COOTBETCTBYIOIIHIA aKT.

6.6. Ecin B TeyeHue roga co JHA NPUMEHEHMS JIMCLIMIUIMHAPHOTO B3BICKAHMS pabOTHHK He Oyzer
MOABEPrHYT HOBOMY  JMCLMIUIMHADHOMY B3BICKAHHMIO, TO OH CYHMTAETCS HE HMEIOLUIUM JHUCLMILIMHAPHOTO
B3bICKaHMi. B TeueHue Cpoka JeHCTBHS JMCLMIUIMHAPHOTO  B3BICKAHWS MEpbI TMOOUIPEHHS, yKa3aHHbIE B
HacTosmux Ipasunax, k pabOTHHKY HE IPUMEHSIOTCS.

PaGorogatens 10  McTeyeHms roma co  JHS  NPHMEHEHMs JMCLIMTUIMHAPHOTO B3BICKAHHS UMEET 1paso
CHATB  ero ¢ paborHuka 1o cobcTBeHHOH MHMuUMATMBe, npockbe camoro paboTHMKA, XOAATalCTBY —ero
HEMOCPEJCTBEHHOIO PYKOBOJMTENSL WJIM [PEACTABUTENLHOTO OpraHa pabOTHUKOB.

6.7. C npaBWJIaMH BHYTPEHHEro pacropaiKa NOJDKHbI OBITh O3HAKOMJIEHBI BCe PaGOTHMKH TMpeANpHATHS.
PaGoTHuky 06s3anbl B cBOCH MoBcenHeBHOH paboTe cOBIIOAATH NOPSIOK, YCTAHOB/IEHHBIH NPaBHIaMH.



